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1. O0ume nmos10:xkeHUSA

1.1. Hacrossmee Ilonoxkenne pa3paboTaHO B COOTBETCTBUU ¢ DefepalbHBIM  3aKOHOM
0T 29.12.2012 Ne 273-®3 «O0 obpazoBanuu B Poccuiickoit denepannny», Ycrasom MAJIOY —
JeTCKui can obmepaszpuBaroriero Buga Ne 479 «beper [lercTBay.

1.2. PernaMeHT yCTaHAaBJIMBAET TOPSAOK OPTaHHW3AIMHU JEATCIBHOCTH OO0Iero coOpaHus
pabotHukoB MAJIOY — netckuii can obmiepasBuBaroriero Buaa Ne 479 «beper JlerctBay. (naiee
- YUpEXKJICHUE).

1.3. OOmee cobpanue paOOTHUKOB SIBISIETCA IOCTOSHHO JIEHCTBYIOIIMM KOJUIETHAIBHBIM
OpraHOM YIpaBIIeHUs 00pa3oBaTeIbHON Opranu3anuu. B coctaB o01ero codpanus pabOTHUKOB
BXOJIAT PAOOTHUKH, JUIsI KOTOPHIX paboTa B 00pa30BaTEIbHON OPraHU3alNH SBIISIETCS OCHOBHOM.

OcHoBHas 3amavya OOmero coopanus pabOTHUKOB — KOJUICTHAILHOE PEIICHUE BaXKHBIX
BOIPOCOB >KU3HEEATEIBHOCTH KOJUIEKTHBA pAOOTHUKOB Y UpExKICHUS.

Ob6mee cobpanue pabOTHHKOB coOMpaeTcst HE pexe IBYX pa3 B ron. OOmiee coOpanue
CUMTaeTCsl MPaBOMOYHBIM, €CIM Ha ero 3acefdaHuu npucyrctByer 50% u Oosee oT dyucna
paboTHUKOB YupexaeHus. PemieHne NPUHUMAETCS OTKPBITHIM T'OJOCOBAHUEM, IIPOCTHIM
OOJIBIIMHCTBOM T'OJIOCOB NMPUCYTCTBYIOMUX Ha cobpanuu (50% u Ooiee).

Oomiee cobpanre paOOTHIUKOB HE MMEET IMOJIHOMOYNH BBICTYIIATh OT UMEHH Y UPEkKIACHUSI.

K xommnereniuu OOmiero coOpanus pabOTHUKOB YUPEXKIEHUS OTHOCSTCS CIEAYIOIIne
BOTIPOCHI:

1) npuHsATHE ycTaBa YUpexKIeHUs, U3MEHEHHUH (JIOMOIHEHUI) K YCTaBY;

2) paspabotka u npuHaTHe KoJeKTHBHOTO 10roBOpa, [IpaBuii BHyTPEHHETO TPYI0BOTO
pacropsiika, U3MEHEHUI U JTOMOTHEHUH K HUM;

3) NpHHATHE UHBIX JIOKATBHBIX aKTOB, PETIIAMEHTHPYIONIUX JIEATEILHOCTh Y UPEIKACHNUS,
MPEyCMOTPEHHBIX HACTOSIIIUM yYCTABOM;

4) KOHTpPOJIb 3a BBINOJHEHHEM HACTOSIICTO YCTaBa, BHECCHHUE MPEIOKEHHUH 110
YCTpaHEHUIO HapYIIEHUH yCTaBa;

5) paspenieHue KOH(MIMKTHBIX CUTYallMd MEXKAY PaOOTHUKAMU W aJIMHHUCTpAIUCH
YupexaeHus;

6) BBIBMKCHHE KOJUIGKTHBHBIX TPEOOBaHM PAOOTHUKOB Y UPEIKICHHS,

7) TpencTaBiICHHE XOMATANHCTB O HATPAKICHUU PAOOTHUKOB YUPEIKIACHHs Pa3InIHBIMA
BHJIaMH HArpaJl B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOAATCITLCTBOM.

[Mopsmox mpunstus pemernit OOmero coOpaHus paOOTHUKOB —YUpeKIACHHUS,
YCTAaHABIMBAIOTCS ~ YCTaBOM  OOpa3oBaTEeNbHOW  OpraHW3alldd B COOTBETCTBUU  C
3aKkoHoarenbeTBOM Pocceniickon denepanuu.

2. Opranusanusi padoTsl 001ero coopanusi pabOTHNKOB
2.1. TlepBoe 3acemanue oOmiero coobpanusi pabOTHUKOB TOCJIE€ €0 CO3/IaHMsl, a TAKKE TEPBOE
3aceJaHUe HOBOTO COCTaBa oOOmIero coOpaHuss pPaOOTHHKOB CO3BIBAETCS PYKOBOJIUTEIIEM
00pa3oBaTeNbHON OpraHu3aIuu He mo3aHee 7 (ceMu) pabouyux JHEH IMocie co3AaHusi 00IIero
coOpaHusi paOOTHUKOB WJIM U30paHusi HOBOTO COCTaBa OOIIETr0 coOpaHusi paOOTHUKOB, KOTOPBIH
BEJIET 3ace/laHne 10 U30paHus mpeceaaTes oonero coopanus pabOTHUKOB.
2.2. PykoBoacTBO 0OmMM coOpaHueM paOOTHHKOB OCYILIECTBISET Mpeiacenartenb. BeneHue
MPOTOKOJIOB 0011ero cobpaHus paOOTHUKOB OCYIIECTBISIETCS cekperapeM. llpencenarens u
ceKkpeTaph 00I1Iero coopanus pabOTHUKOB BBHIMONHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havajax.
IIpencenarens:

OpraHU3yeT JACSITEIBHOCTh 00IIETr0 COOpaHus;

nH(QOpPMHUpPYET WICHOB OOIIero coOpaHus O TMPEACTOSIIeM 3acefaHud B TOPSIAKE,
MPETyCMOTPEHHOM YCTaBOM YUPEIKICHHS M HACTOSIIIAM TIOJIOKEHUEM,

OpraHu3yeT MOJATOTOBKY U MPOBE/ICHUE 3aCEIaHNUS,

OTIpeIeIIIeT TIOBECTKY 3aCeaHus;



KOHTPOJIUPYET BBITOJHEHHUE PEIICHUH.
2.3. 3acenanus o011ero coopanusi pabOTHUKOB MPOBOJATCS C IEPUOTUIHOCTHIO, YCTAHOBIICHHON
YCTaBOM YUPEIKICHHS.
2.4. 3acenanust o01iero coopanus pabOTHUKOB MOTYT MPOXOJUTh B (hopme KOH(DEpEeHII-CBI3U
2.5. Ha3acenanus oOmero coOpanusi paOOTHUKOB MOTYT OBITh NPUTJIAIICHBI NPEICTABUTEIN
yUpeauTens, OOIIECTBEHHBIX OpraHW3aldii, OPraHOB MYHHUIMIAILHOTO W TOCYJIapCTBEHHOTO
yhnpaBjieHUuss W Jpyrue nuna. Jluna, NpuriameHHble Ha 3acefaHue, IOJb3YIOTCS IPaBOM
COBEIIATEIBHOTO  TOJIOCA, MOTYT BHOCHUTh MPEUIOKEHUS U 3asBJICHUS, Y4acTBOBATh
B 00CY’KJICHUH BOIIPOCOB, HAXOASAIIMXCS B X KOMIICTCHIIUY.
2.6. Penienusi, npuHSTHIC OOIIMM COOpaHUEeM PaOOTHUKOB B COOTBETCTBHH C 3aKOHOIATEIIbCTBOM
U B IIpe/ielax CBOMX IIOJIHOMOYMH, 00s3aTeNbHBI [UIi BCeX pAaOOTHHKOB 0O0pa30BaTEeNbHOU
OpraHu3aIuH.
2.7. Pemenust o0miero coopanust paOOTHUKOB MOTYT COZIECPKaTh MOPYUYECHHS, 00s3aTeIbHbBIE IS
UCTIOJTHEHUS] BCEMHU paOOTHUKaMH 00pa30BaTEIbHOW OPraHU3aIllui U PEKOMEH/IAIIUN Y9aCTHHUKAM
00pa3oBaTeNLHOTO MpoIecca.
2.8. Penrenus o6mero coOpanusi paOOTHUKOB JOBOJSTCS IO CBEJACHHS BCEX 3aWHTEPECOBAHHBIX
U1 He To3aHee 7 (ceMu) padounx JHEH Mociie MPOIIEIIIeTO 3aCe aHus.
2.9. [Ipencenarenib OTYUTHIBACTCS O ACSATEIBLHOCTH OOIEro coOpaHusi paOOTHUKOB Ha 3acelaHUH
o01ero coopanusi pabOTHUKOB HE PEXKE OAHOTO pasa B TOJ.

3. Ilopsiaok co3bIBa 0YepeaHOr0 001Iero coOOpaHusi padOTHUKOB
3.1. PemieHue o mpoBeIEeHUU OUYEPETHOTO OO0ImIero coOpaHusi pPaOOTHUKOB MPUHUMAETCS
npeceaareneM oomero coopanus pabOTHUKOB, KOTOPBIN ONpeIeIseT:

MpoLEeaypY IPOBEICHHUS;

MTOBECTKY 3aCEaHMtS;

JaTy, BpeMs U MECTO MPOBEICHUS;

NepevYeHb MaTepPHajIoB Ui NPEABAPUTEILHOTO O3HAKOMIICHHS WICHAMHU OOIIEro COOpaHwMsI
pabOTHUKOB, a TAaK)Ke MOPSAAOK TAKOTO 03HAKOMIICHHUS,

MOPSIOK TOJIOCOBAHUSI 110 BOIIPOCAM MOBECTKU: OTKPBITOE, TAWHOE WIIN 320YHOE;

HHBIE BOMIPOCHI, HEOOXOMMBIE JJIsl TOJITOTOBKU MPOBEICHHUS 00111eT0 cOOpaHus pabOOTHUKOB.
[Ipencenarens  oOmero  cobpanus  pabOOTHUKOB  COIJIACOBBIBAET € PYKOBOJUTEIEM
o0pa3oBaTeNnbHON OpraHM3aliy JaTy, BpeMs M MECTO IPOBEIEHUS OYEepPEAHOTrO 3acelaHus
oOuiero coopanus pabOTHUKOB.

3.2. Ilpencenarenb, cekperapb OOIIEro coOpaHHus pPaOOTHUKOB WIIM JIMIIA, HX 3aMEHSIOIINE,
YBEJOMJISIFOT YJICHOB OOIIEro coOpaHusi paOOTHUKOB O JaTe, BPEMEHU, MECTE MPOBEACHUS U
MOBECTKE 3ace/IaHus He TI03/IHee YeM 3a 7/ (ceMb) pabouuX JIHEH 0 AaThl €ro MPOBEICHUSI.

3.3. PemeHue o MpoBEIEHUU OHYEPEIHOIo 00Iero codpaHus paOOTHUKOB BPYYaeTCs 4JeHAM
o0miero coOpanusi pabOTHUKOB JTHYHO WM HAMPABISAETCS TOCPEACTBOM SJIEKTPOHHOM WM HHOMN
CBsI3M, OOCCIICYMBAIONICH AyTCHTHYHOCTh IMEpeaBaeMbIX U MPHHUMAEMbIX COOOIICHUI
U X JJOKyMEHTAJIbHOE TIOTBEPKICHHE.

3.4. JlonmomHUTENBHBIE TPEAJIOKECHHUS B IMMOBECTKY 3acelaHUsl OYEpeHOTO OOIIero coOpaHus
pabOTHUKOB MOTYT OBITH BHECEHBI WIEHAMHU OOIIEro coOpaHus pabOTHUKOB B CPOK HE MO3HEE
4yeMm 3a 3 (Tpu) pabouuX JHS O AAaThl €r0 MPOBEICHHS.

4. ITopsinok co3bIBa BHEOYEPEIHOI0 00111er0 coOOpaHusi pA0OTHMKOB
4.1. Co3piB BHeEOYepeaHOTO oO0mero cobpaHus paOOTHUKOB OCYIIECTBISIETCS B Clydasx,
npeaycMoTpeHHbix ycrabom MBOY 11O Ne 1.
4.2. IlpensiosxeHue 0 CO3bIBE BHEOUEPETHOTO 001IEro coOpanusi pabOTHUKOB JTOJHKHO COJIEPKATh:
apryMeHTHPOBaHHOE OOOCHOBaHHE HEOOXOIUMOCTU IMPOBEIEHUS BHEOUEPEIHOTO OOIIETOo
coOpaHusi pabOTHHUKOB;
MIPOEKT IMMOBECTKH 3aCEAaHNUs;
IperoaaraeMyro 1aTy BHEOUEpeHOro o01iero coopanus pabOTHUKOB;



NepevYeHbh MHUITMATOPOB MPOBEACHUSI BHEOUEPETHOTO 00IIIEro cOOpaHus paOOTHUKOB.
4.3. [IpemnokeHne 0 CO3BIBE BHEOUEPETHOTO OOIIET0 COOpaHus IMepeacTcs HEMOCPEICTBEHHOTO
B KaHIICTSIPUIO 00pa3oBaTeIbHON opranu3zanuu He no3anee 10 (mecsatr) pabodynx JHEH 10 MaThI
IPEIoIaraeMoro BHEOYEPEIHOTO 00IIero coopaHusi paOOTHUKOB, B CITydae €CIIM WHUIIMATOPOM
BHEOUYEPETHOTO O0MIero coOpaHusi paOOTHHUKOB SIBJIIETCS HE MpeJCceaareh O0Imero coopaHus
PaOOTHHKOB.
4.4. Tlpencenarens, cexkpeTapb 00IIero coOpaHuss pabOTHUKOB WM JIMIA, WX 3aMEHSIOIINE,
YBEJIOMIISIFOT YJICHOB OOIIEro coOpaHus paOOTHUKOB O BHEOYEPEIHOM OOIIEM COOpaHHH
pabOTHUKOB MyTEeM BPYYCHHUS WM HAMPABJICHHUS MMOCPEACTBOM AJICKTPOHHOW HIIM MHOW CBS3U
NPEUIOKEHUSI MHUIIMATOPOB BHEOUEPEAHOTO OOIIEro coOpaHusi, a TAK:KE YBEIOMJICHHS O JIaTe,
BPEMCHH, MECTE M IMOBECTKE 3ace/laHus He Mo3JHee ueM 3a 3 (Tpu) pabodmx JHS JO AAThl €ro
IIPOBEICHUSI.
[Ipencenarens  oOmero  coOpaHuss  paOOTHUKOB  COTJIACOBBIBACT  C PYKOBOJUTEIIEM
00pa3oBaTeNIbHOW OpraHW3allMHd JaTy, BPEeMs W MECTO IPOBEICHHS BHEOYECPEIHOTO OOIIEero
coOpaHus pabOTHHUKOB.
4.5. JlomoHUTEIbHBIE MPEIIOKCHUS B IOBECTKY 3aceJaHHs BHEOUEPEIHOTO OOIIEro coOpaHwsI
PabOTHUKOB MOTYT OBITh BHECEHBI YWIEHAMU 001Iero coOpaHusi paOOTHUKOB B CPOK HE MO3]IHEE
yeMm 3a 3 (TpHu) pabouux AHS J0 JaThl €r0 MPOBEACHUS.

5. JlokyMeHTausA 001ero coOpaHus
5.1. 3acemanust oOmero coOpaHus paOOTHUKOB O(OPMIISIOTCS TPOTOKOJIamMH. I[IpoToxomn
3acenanusi oomero cobpaHus paOOTHUKOB COCTaBJISIETCS HE Mo3aHee S (MATH) pabodmMx JTHEH
IIOCJIE €T 3aBEPIICHUS B IBYX IK3EMIUIIPAX, HOJMHUCHIBAEMBIX €0 MPECeIaTeNIeM H CEKPETAPEM.
5.2. TIpoTokoa cocTaBisieTCsl B COOTBETCTBUHU C OOMIMMH TPEeOOBAHUSIMHU JI€JIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3allii, ¢ YKa3aHUEM CIICIYIOIIUX CBEIACHUI:

KOJMYECTBO pAaOOTHUKOB, MPUHSBIIMX YydYacTUE B 3aCeJaHHM, OTMETKAa O COONIOJACHUU
KBOPYMa;

KOJIMYECTBO TOJIOCOB «3a», IPOTHB» H «BO3IAEPIKAICS» IO KAKIOMY BOIPOCY MOBECTKU
3aceaHus;

pereHue o01ero coopanusi pabOTHUKOB MO KaX10MY BOIIPOCY MTOBECTKU 3aC€IaHusl.
Hywmeparus npoTokosioB o61ero coopanusi pabOTHUKOB BEJETCS OT Hadajaa yueOHOro roja.
5.3. Bcayuyae oOHapykeHHs OIIMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3JI0XKEHUs (PaKTOB
B IIPOTOKOJIE 3acedaHusi 001ero coopanus paOOTHUKOB WIEHBI 001Iero coOpanus paOOTHHUKOB
BIIpaBe TpeOoBaTh OT Ipejcenaress ero u3MeHeHus. B cBoro ouepeap mpesncenarens o0s3aH
NPUHATH MEPHI IO BHECEHHUIO B TIPOTOKOJI COOTBETCTBYIOIINX U3MEHEHUN W YTOUHEHHH, a TaKXKe
clenaTh COOTBETCTBYIOIlEE COOOIIEHHE Ha CIeNyIoLeM 3aceJaHuu oluiero coOpaHus
pabOTHHKOB, BHECS JAHHBIN BOIIPOC B €T0 MOBECTKY JTHSI.
5.4. OpuruHaibl NPOTOKOJIOB XPAHATCS B KaHIEIApUU 00pa30BaTEIbHOW OpraHU3aI|H.
5.5. K npoTokoiy npHuKiIaabIBatOTCs Bcd UHPOpPMAaIKs U MaTepualbl, a TAK)KE UHbIE TOKYMEHTBI,
KacaroIluecs pelieHusl.
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