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"naBa 1. O6ume NONoXKeHUs

1. HactoAawmin Kopekc ycTaHaB/nvMBaeT OCHOBHble MpaBuia CNy>XXeGHOro
nosefeHnsa pabotHnkos MALOY —faeTckuin cag obuiepassmusatrolero snaga Ne 479
«beper fetcTBa» (ganee - YupexpaeHue) (aanee - paboTHUKK), 06LLME NPUHLINNBI
npoeccMoHasnbHON, CNY>XXeO6HON 3TUKWM, KOTOPbIMU AO/MKHbI PYKOBOACTBOBATbLCA
paboTHUKMN.

2. Uenbto Hactosawero Kogekca fABnfeTcA yCTaHOB/IEHMWE 3TUYECKUX HOPM
CNy>XebHoro nosefieHMs PaboOTHMKOB AN AOCTOMHOIO BbINO/HEHUS UMK CBOEMN
npogeccMoHanbHOM AeATeNbHOCTU, a TaKXKe COIeMCTBME YKPENIeHU0 aBTopuTeTa
paboTHNKOB, AOBEPUSA TPaXKAaH K YUpexKaeHWto 1 obecrnevyeHne eguHbIX 3TUHECKUX
HOPM U NPUHLKNNOB CNYXXe6HOro nosefeHNs paboTHNKOB.

Hactoswmnin Kopekc npusBaH MOBbICUTb 3((PEKTUBHOCTb BbIMOIHEHUSA
paboTHMKaMW CBOUX [OO/MKHOCTHbIX 00513aHHOCTE, CNY>XUT OCHOBOW [ANS
(hopMUpOBaHMA LO/MKHON MOpann B clepe AeATENbHOCTU YUpexAeHUs, a Takxe
BbICTynaeT KakK WHCTUTYT O0OLeCTBEHHOr0 CO3HaHWSi W  HPaBCTBEHHOCTM
PaboTHMKOB, NX CAMOKOHTPO/IA.

3. HacToswmin Kogekc paspaboTaH B COOTBETCTBUM ¢ DeflepasibHbIM 3aKOHOM
0T 25.12.2008 Ne 273-®3 «O npoTMBOAENCTBUN KOPPYNUMU», TUNOBLIM KOAEKCOM
3TUKU W CNyXe6HOro noBefeHMA TOCYAapCTBEHHbIX CayXauwnx Poccuinckoi
depnepaumn 1 paboOTHUKOB, OA0OPEHHbLIM pewleHneM npesnguyma CoseTta npu
Mpe3sngeHTe Poccuiickon Pepepaymm Mo MNPOTUBOAEACTBUIO  KOppynuuu oT
23.12.2010 (npotokon Ne 21), a TakXe B COOTBETCTBMWU C 06LIENPU3HAHHbIMY
HPaBCTBEHHbLIMW MPUHLMNAMW M HOPMaMKn POCCUIACKOTo obLiecTBa 1 rocyaapcraa.

4. Tlpu 3akn4yeHUn TPYLOBOro A0rosopa MpeAcTaBUTeNlb HaHUMAaTens
(paboTopaTenb) 0653aH 03HAKOMUTbL PaboTHMKA C HacTosAW MM Kogekcom.

5. 3HaHMe 1 cobnoaeHne paboTHMKaMM HOPM HacTosLero Kogekca aBnseTcs
OAHUM W3 KPUTEpPUEB OLEHKU KayecTBa UX NPO¢ecCUOHaNbHOW [AeATeNbHOCTU U
CNny>ebHOro nosefeHus.

6. HapyweHune paboTHMKOM HOpM HacTosawero Kopgekca noanexut
MOpasbHOMY OCYX[AEHWUI0, a B C/lyyaax HapylleHns WM 3aKOHOAaTe/bCTBa
Poccuiickonn  depepaumm ©n CBepAnoBCKOM  ob6nact  pabOTHUK  HeceT
OTBETCTBEHHOCTb, npeayCcMOTPEHHYIO 3aKOHOAaTe/IbCTBOM Poccuinckoim
defepaymn.

"naBa 2. OCHOBHbIe NpaBuia Cy>Xe6HOro NoBeeHNs1 PabOTHMKOB.

7. CobntofieHNe OCHOBHbIX MpaBun CnyXebHOro nosefeHUs pabOTHUKOB
Heob6Xxo4MMO A1 BCECTOPOHHEro CO6M0AeHNSA TPpeOOBaHNN aHTUKOPPYNLUNOHHOTO
3aKoHoJaTeNbCTBa.

8. PaboTHMKNM, co3HaBasA OTBETCTBEHHOCTb Nepef rocysapcTeoM, 06LecTBOM
N rpaxkgaHamu, nNpu3BaHsbl:

1>1CcnoNHATL AOMKHOCTHble 00653aHHOCTM LO6POCOBECTHO M HA BbICOKOM
npoeccMoHaslbHOM YpPOBHe B LUenax obecneyeHUs 3PEHeKTUBHOW paboThl
YupexaeHus:



2) UCXOANTbL U3 TOrO, YTO NpU3HaHWe, CObNI0AeHME 1 3aLiMTa Npas 1 cBo60[
yefnioBeka W rpaxgaHuHa ONpeAenstOT OCHOBHOM CMbICT W cofepXXaHue
AEeATENbHOCTU KaK YUpexKaeHus, Tak u paboTHUKOB;

3) OCywecTBNATb CBOKW  [eATeNIbHOCTb B npegenax  MOAHOMOYUNA
YupexaeHus;

4) He oOKasblBaTb MNpPeAnoYTEHUA KaKUM-M60 nNpoeccCMoHanbHbIM UK
coumanbHbIM rpynnam W opraHu3auusiM, 6biTb HE3aBUCUMbIMU OT  BAUSHUS
OTAENbHbIX rpaXaaH, NpothecCnoHanbHbIX UK COLMaNnbHbIX FPYMN Y OpraHn3aLuii;

5) ucknw4yaTb [OeWCTBUS, CBSI3aHHbIE C BAWUAHWEM KaKMX-NNBO JNYHBIX,
MMYLLECTBEHHbIX  ((PUHAHCOBBLIX) W WHbLIX WHTEPECOB, MPENATCTBYHOLLMX
[,06POCOBECTHOMY MCMOJTHEHUKO UMW LO/MKHOCTHbLIX 006513aHHOCTEMN;

6) cobnogaTb 6eCNPUCTPACTHOCTb, UCKNKOYAIOLWLY BO3MOXHOCTb BAUAHUA
Ha WX CNYXeOHYyl [AesATeNbHOCTb PEeWeHUA  MOAUTUYECKUX MapTuii K
00LLLECTBEHHbIX 06bEANHEHNIA;

7) NPOABNSATbL KOPPEKTHOCTb M BHUMATENIbHOCTb B 0OpaLleHnm ¢ rpaxaaHamm
M BOMKHOCTHLIMW NNLAMU;

8) NposBNATL TEPNMMOCTb M YBaXXeHMe K 06bl4asM U TpaguumsiMm HapogoB
Poccun v apyrux rocyaapcTs, YUMTbiBaTb KyNbTYPHbIE U WMHbIE OCOBGEHHOCTU
pasfINYHbIX 3THUYECKUX, COLManbHbIX TPYNn W KOHLECCUIA, CNoco6CTBOBaTb
MeXHauNnoHaNbHOMY U MeXKOHMeCcCMOoHaIbHOMY COrnacuio;

9) BO3AepXXMBaTbCS OT NOBeAEHNs, KOTOPOe MOr/0 Obl Bbi3BaTb COMHEHME B
[,06POCOBECTHOM UCMOSTHEHUM PABOTHUKOM [LOMKHOCTHbLIX 0643aHHOCTEN, a TakxXe
n3beratb KOHPAMKTHBIX CUTYyaUWiA, CMOCOOHbIX HAaHECTW yulep6 ero penytaunmn nnm
aBTOPUTETY YupexaeHus;

10) npuvHMMaTb Mepbl N0 HEAONYLEHWIO BO3HWKHOBEHMSA KOH(IMKTa
MHTEPECOB W YPEryNINPOBaHNIO BOZHUKLLNX CyYyaeB KOH(DAINKTA MHTEPECOB;

11) He MCMNoNb30BaTb C/MY)XXeOHOe MOMIOXKEeHME NS OKa3aHUA BAUSHUA Ha
AeATEeNbHOCTb OpraHusayuii, AO/MKHOCTHbLIX UL, paboTHMKOB W rpaxpaH npu
peLleHnn BOMPOCOB IMYHOIO XapaKTepa;

12) Bo3aep>KnBaTbCA OT MYBANUYHbIX BblCKa3blBaHUMA, CYXAEHNA 1N OLLEHOK B
OTHOLWIEHUWN [EeATENIbHOCTU YUpeXxAeHus, ecnin 3TO He BXOAUT B AO/MKHOCTHbIE
06513aHHOCTU paboOTHUKA;

13) cobnwofatb YCTaHOB/IEHHble MpaBuna My6/NUYHbIX BbICTYN/IEHUIA W
npefoCcTaBNeHUA CNYXEOHON MHpopMaLmnK;

14) yBaXWUTeNbHO OTHOCUTbLCS K [AeATeNIbHOCTWU NpeAcTaBuUTenel cpeacTs
MacCcoBOW MH(opMaL UM N0 MHPOPMUPOBAHUIO 06LLEecTBa 0 paboTe YupexaeHus, a
TakXXe OKasblBaTb COAENCTBME B MONYYEHUW [AOCTOBEPHONM WHGpoOpMauMm B
yCTaHOB/IEHHOM NOPALKE;

15) MOCTOAHHO CTpeMuUTbCA K obecnevyeHnto 60nee  3PHEKTUBHOIO
pacnopsXeHuns pecypcamm, Haxo4AWMNMKCA B Cchepe OTBETCTBEHHOCTM paboTHUKA.

9. PaboTHMKN B CBOEl AeATENbHOCTU He [AO/MKHbI A0MYCKaTb HapyLlueHue
3aKOHOB M MWHbIX HOPMAaTWUBHbIX MPaBOBbIX aKTOB, WCXOAS W3 MNOMUTUYECKOM,
3KOHOMWYECKOI LenecoobpazHoOCTN NMOG0 MO UHLIM MOTUBAM.

10. Pa6oTHUKM 0653aHbl NPOTUBOAENCTBOBATb MPOSIBIEHUAM KOpPPYNUuUmn v
npeanpuHMMaTh Mepbl MO ee npoduiakTMke B MNOPsAKe, YCTaHOBIEHHOM



3aKoHoAaTeNbCTBOM Poccuintckon depepaunun n CBepanoBCKOM 06nacTu.

11. PaboTHMK 06513aH NPMHMMAaTb COOTBETCTBYOLLME Mepbl MO 06ECMeYeHNt0
6e30MacHOCTN M KOH(PUAEHLMANbHOCTN MHDOpMaLMK, 3a HeCaHKLMOHUPOBaHHOE
pasrnaweHne KOTOpOil OH HeceT OTBETCTBEHHOCTb UM (M) KOTopas cTana U3BeCTHa
emy B CBSI3M C UCMOJTHEHWEM UM AO0/KHOCTHbIX 0653aHHOCTEN.

12. PabGOTHMK, HafeNeHHbIi  OpraHu3ayMoHHO-pacnopsanTeNbHbIMY
MONHOMOYMAMM MO OTHOLLEHWIO K APYTM pabOTHUKOM, 4OSIKEH:

1) ObiTb 06pa3yom npodeccmoHannsama, 6e3ynpeyHor penyTauum,
cnoco6cTBoBaTb  (DOPMUPOBAHUID B YUpexAaeHun  61aronpusiTHOro  Ans
30 PeKTMBHOIN paboTbl MOPaNbHO-NCMUXONOTMYECKOro KNMMaTa;

2) NPUHUMAaTb Mepbl MO NPefOTBPALLEHNIO U YPEryNNPOBaHUID KOHMANKTA
WHTEPECOB;

3) NpMHUMaTb Mepbl N0 NPeaynpPeXxaeHno Koppynumuu;

4) He ponyckaTb C/y4yaeB MPUHYXAEHUA pPabOTHMKOB K Yy4yacTUO B
AeATEeNbHOCTU NOMIUMTUYECKUX NAPTUA N 0OLLECTBEHHbIX 00bEANHEHWIA;

5) NpuHUMaTb Mepbl K TOMY, 4YTO6bl MOAYMHEHHbIE €My pPabOTHUKM He
AOTeKann KOpPPYMUWMOHHO OMAacHOro MOBeAeHWUsi, CBOMM J/IMYHbIM MOBEAEHUNEM
nogasatb NPUMeEpP YEeCTHOCTM, 6ECNPUCTPACTHOCTM M CNPaBEANINBOCTH;

6) HecTM OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoin depepaumn n CeepanoBckon 06nactu 3a AencTeus mnm 6esaencraeme
MOAYMHEHHbIX eMy COTPYAHWKOB, HapyLUaroLWmMX npaBuna Cny>Xe6Horo noBeaeHus
M NPUHUMNbI NPOECCUOHANbHOM, CNYXEOHON 3TUKN NMOBEeAEHNS, YCTAaHOB/IEHHbIE
HacTosiwmMM KoJekcoM, eCnum OH He MNPUHAN Mepbl NO HEAONYLEHUH TaKuX
NeACTBUIA nnu 6e3necTBuUS;

7) C NOHMMaAHMEM OTHOCUTLCA K KOnjeram, npu3HaBasi MX MNpaBO UMETb
cO6CTBEHHOE MPOdeccMoHanbHOe CYXAeHNe.

naBa 3. O6wmMe NPUHUMNbI NPOGECCUOHANBLHON, CY>XXEOHOW 3TUKK
PaboTHNKOB.

13. PaboTHMK 0653aH 3(h(PEKTUBHO WCMNOMb30BaTh CNYXeO6HOe Bpems ANs
[JOCTVKEHNA HanbonbLuen pe3ynbTaTUBHOCTU paboTsl.

14. PaboTHMK o0653aH co6n0AaTb HOPMbl  CAY)XXeOHOro noAYnHEHUS,
cnepyroume U3 OTHOLWEHMIA PYKOBOAUTENS U MOLYNHEHHOTO.

15. Hegonyctmo ansd paboTHMKA UCMO/b30BaTh CMYXXEOHY NUH{opMaLuio
B HECNY>XeOHOWN cihepe ANA LOCTMKEHUA KaKUX-TNOO0 NNYHBLIX U (MNN) KOPBICTHBIX
Lenen.

16. PabOTHMK [LO/MKEH BO34EPXKMNBATLCA OT I06bIX AeACTBUIA, KOTOPbIE MOTYT
OblTb pacLeHeHbl KaK OKasaHue NMOKPOBUTENbCTBA KAKMM Obl TO HM 6bII0 N1LAaM B
Lenax npuobpeTeHMa nMu npas ¥ (U1M) 0CBOOOXKAEHNA NX OT 0653aHHOCTEN.

17. PabOTHUK OTBEYaeT 3a OpraHM3auUutd 1 COCTOSAHME CBOEro CYy>XeOHOro
MectTa W CcobnfeHne YCTAHOB/IEHHOrO rnopsagka paboTbl CO  CNY>XeOHbIMK
JOKYMEHTaMMU.

18. PaboTHUK}- 3anpelwjaeTcs BbIHOCUTb 3a Mpefenbl MeCTOHAXOXAeHUS
Yuypuuew MMYLLECTBO.  AOKYMEHTbl.  MpegMeTbl  WAM  MaTepuansl,



W HBACKXXaNMe YupexaeHunto, 6e3 COOTBETCTBYHOLLEN0 Ha TO paspeLLeHus.
Mepeq Xxo040M B OTMNYCK UAN YObITUEM B CNYXEOHYH KOMaHAMPOBKY
[MCMNHK 0653aH OCTaBUTb B HajnexauiemM Buie cnyxebHoe MecTo, CpefcTea
OPrTeXHUKN W apyrve mMaTepuanbHble LEHHOCTW, Haxogdwmecs B  ero
re:~ :TDKEHHW. [eTefeTb HEWUCMNOJIHEHHbIE [OKYMEHTbl HEeMnoCcpeACTBEHHOMY
PYKOBOAUTENIO XTS MPUHATUA PELLEHUS O NOPYYEHUM UX APYTOMY UCNOMHUTENIO.

20. PaboTHMKY' cnefyeT cobnwogaTb [AeI0BON CTUNb B OfeXAe, KOTOPbIN
OT/INYAOT 0hMLMANbHOCTb, CAEPXAHHOCTb, TPAAULMOHHOCTb, aKKYPaTHOCTb.

21. PabOTHMK [AO0/DKEH NpPUAEPXMBATLCA peveBblX HOPM [PaMOTHOCTM,
OCHOBaAHHON Ha WCMNOMb30BaHUM OO6LLEMNPUHATLIX MNpPaBUI  PYCCKOro A3blKa.
B peun paboTHMKA HenpuemsieMo ynoTpebrieHMe HeYyMeCTHbIX C/I0B U pPeyeBblX
060pOTOB, PE3KNX N LMHUYHbLIX BblpaXXeHUI 0CKOPOUTENBHOIO XapakTepa.

22. PaboTHUK 0653aH cob6ntofaTb HOPMbl [E€N0BOr0 3TUKeTa B OOLEHUM C
rpaxgaHamm W1 ApyruMu  paboTHUKAMW  MPU UCMOSHEHUW  OO/MKHOCTHbIX
06s3aHHOCTe.

23. B cny>xe6HOM noBefieHUM paboOTHUKY HEOOXOAMMO BO3LEPXKMBATLCA OT:

1) nw60oro Bmaa BbICKa3blBaHWA W OeACTBUA  OUCKPUMUHALMOHHOIO
XapakTepa Mo nMpu3Hakam [Mona, BO3pacTa, pacbl, HaUMOHANbHOCTU, A3blKa,
rpaXgaHcTBa, COUMANbHOIO, MMYLIECTBEHHOIO WAN CEMEWHOro MNOMOXEHNUS,
MNOMUTUYECKUX MU PENIUTUO3HBIX NPeANnOoUYTeHWNIA;

2) rpyb6ocTn, NPOSABNEHWA MPEHEOPEXMTENbHOrO0 TOHA, 3aHOCYMBOCTM,
NpeaB3ATbIX  3aMeyaHui, MNpPeAbABNEHUS  HENnpaBOMEPHbIX, He3aCNyXXeHHbIX
0OBUHEHUI;

3) Yyrpo3, OCKOpPOUTENbHbLIX BbIPAXKEHUA WA PennnK, AeUCTBUN,
NPensTCTBYOLLMNX HOpMa/sibHOMY  O6LLEHWUIO nnu NPOBOLMPYHOLWMX
MPOTMBONPaBHOE NOBEAEHME.

24. PabOTHWK He [O/MKEH O0TBeYaTb Ha OCKOPO6/ieHUs, 0O6BMHEHMUSA WK
KPUTWUKY BCTPEYHbIMU OOBMHEHUSIMU, OCKOPOMEHUSMU, KPUTUKOW WUAN WUHBIMK
MPOSABNEHUAMU arpeccun, YHMKaroLWmMMmn 4ecTb 1 JOCTOMHCTBO Yel0BeKa.

25. PabOTHUK [LO/MKEH CTPEMUTLCA B NOOGOM CUTyauUUM COXPaHATb MYHOE
AOCTOMHCTBO, 6bITb 06pasLOM MoBefeHUs, 4O6PONOPALOYHOCTN MU YeCTHOCTM BO
BCEX Chepax 06LLECTBEHHOMN YXU3HMN.



